








Recruitment for: 

□ HR (Legal)     

□ HR (Office/Secretarial) 

 

 

Address 

Correspondence Address: Permanent Address 
  

 
 
 
 
 

Educational Qualifications 

Exam Board/University Year Marks/% Division 

     

     

     

Professional Qualification 

LLB/MBA/HR/Secretarial/Other: ________________________________ 

Experience 

Organization Designation Period Nature of Work 
    
    
    

Additional Information 

Bar Council Enrollment (HR Legal): _______________ 

Typing Speed/Shorthand (HR Office): _____________________ 

Computer Skills: ___________________________________ 

Documents Enclosed 

☐ Photo ☐ ID Proof ☐ Educational Certificates ☐ Experience Certificates  

Declaration 

I declare that the information furnished is true and correct. I understand that if any information is 

found false, my candidature is liable to be cancelled. 

Place: __________                 Signature of Applicant: _______________________ 

Date: ___________ 

For Office Use Only 

Application Received On: ___________           Receipt No _________        Remarks: ________________________ 

Applicant Name  

Father's/Husband's Name  

Date of Birth  

Gender  

Mobile  

Email  

MICRO & SMALL ENTERPRISES FACILITATION COUNCIL (MSEFC), SANGRUR 

Recent Passport 

Size 

Photograph 

[Paste Here] 



OFFICE OF GENERAL MANAGER, DISTRICT INDUSTRIES CENTRE, SANGRUR 
Room No. 103, DC Office Complex, Sanerur 

Email: msefcsanerur@outtook.com 

Under Online Dispute Resolution Scheme (ODR), District Level Micro and Small 

Enterprises Facilitation Council, Sangrur, invites application from the eligible 

candidates for the post of HR (Legal)-01 and HR (Office/Secretarial)-02 till 20 August, 

2026 (4.00 P.M.). Detailed information regarding Qualification, Experience, Age and 

Application form has been uploaded on http://sangrur.nic.in 

Candidate can submit their application by hand in Room No. 103, DC Office Complex, 

Sangrur and by email msetcsan~rur@outlook.com 

Sr. Post Name Qualification 
No. 

Legal Consultant Law Graduate from a 
1 (1) recognized institute or 

University, with 
minimum 50% marks. 
Age limit up to 40 Years. 

2 HR Graduate in any 
(Office/Secretarial) discipline from a 
(2) recognized 

University /Boa rd. 
Age limit up to 40 Years. 

Dated: 

Post Qualification Experience 

Minimum 2 years of legal 
work experience in various 
courts/Govt./quasi-judicial 
bodies including tribunals 
with mandatory relevant 
experience of at least on year 
in dealing with MSME 
disputes, or arbitration and 
mediation matters. 
2 Years experience in 
Handling Date Entry 
Experience of Computer 
Skills, Internet, Web Surfing 
including data processing 
and interpretation using 
Excel Software. 

Sd/­

General Manager, 

District Industries Centre, 
Sangrur 
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