












JOB DESCRIPTION

General Manager - Admin, HR & Legal, Uttar Pradesh Medical Supplies Corporation (UPMSC),
Lucknow

1. POSITION VACANT: General Manager- Admin, HR & Legal, Uttar Pradesh Medical
Supplies Corporation (UPMSC), Lucknow
2. ORGANIZATION BACKGROUND:
Headquartered in Lucknow, Uttar Pradesh Medical Supplies Corporation (UPMSC) is registered
under the Companies Act 2013 and set up with a seed capital of Rs. 20 Crores from the state
exchequer. It shall be headed by an IAS officer and will act as the nodal organization for centralized
procurement and distribution of drugs and equipment to Government Health Facilities in Uttar
Pradesh.

UPMSC’ vision is to ensure availability of quality drugs, medical equipment at lowest cost at all
public health facilities
Besides procuring medicines and equipment, UPMSC will also enter into private-public partnerships
for bringing changes in the health sector.

Basic Objective of UPMSC:
1) Ensuring coverage of all the essential drugs under Rate Contract;
2) Facilitating supplier selection, contract negotiation and share of business allocation;
3) Establishment and execution ofCentralized procurement systemsfor the procurement of drugs,
consumables and medical equipment in Uttar Pradesh;
4) Ensuring quality control and availability of all the drugs & consumables and medical equipment at
district drug warehouses, procured through UPMSCL;
5) Ensuring timely payments to the suppliers against the procurement of drugs, consumables and
medical equipment by UPMSCL;
6) Maintaining records related to indents/ requirements, purchase orders, supply and consumption of
drugs, consumables and medical equipment and support in preparation of annual forecasting and
budgeting process;
7) Reconciliation of indents vs budgetary allocations and budget variance analysis for procurement
of drugs, consumables and medical equipment;
8) Procurement of medical equipment or other materials based on purchase requests received from
others department/ organization of Government of Uttar Pradesh.

For more information about the organization, please visitwww.upmsc.in

3. JOB DESCRIPTION/ RESPONSIBILITIES:
Reporting to the Managing Director, UPMSCL, the General Manager – Admin, HR & Legal
shall be responsible for managing Administrative, Human Resources and Legal issues for UPMSCL.

Key Roles and Responsibilities:
1) Lead implementation of policies and programs focused on all aspects of the employee lifecycle

including workforce planning, recruitment, talent development, performance management and
employee relation.

2) Supervise facilities management, shipping/receiving, mailroom, local inventory control, storage,
purchasing and telecommunications system processes at the registered office.



3) Ensure resolution of issues and disputes, thereby minimizing potential for litigation and foster
protection of UPMSCL reputation.

4) Review ongoing cases and advice management accordingly.
5) Liaise with relevant functions to ensure legal risk have been identified and appropriate course of

action have been taken.
6) Monitor timely communication of post-performance review feedback, and roll out of

performance outcomes.
7) Design and implement performance counseling processes. Mentor and coach under performing

employees and institute them under Performance Improvement Plans.
8) Performing any other work assigned by Managing Director, UPMSCL.

4. QUALIFICATION, SKILLS AND EXPERIENCE:

Qualification:
Essential
Applicants must have MBA degree in Human Resources from a recognized institution/ university.
Desirable
Degree in Law from a recognized institution/ university.
Experience:

Essential
Applicants must have at least 08 years of overall experience with at least 03 years of supervisory
experience.

Skills and Attitude:
1) Knowledge of Human Resources, Administrative and Legal Processes.
2) Ability to develop and institutionalize procurement processes and controls;
3) People Management skills.

5. Age:Maximum age limit 45 years

6. VACANCY DETAILS: 01 Vacancy (UR)

7. CONTRACT TYPE AND PERIOD:
The position is on offer on a contractual basis, initially for a period of three years, extendable
thereafter, based on performance and subject to further approval by the UPMSCL.

8. PROBATION PERIOD:
From the date of joining the employee shall remain on probation for a period of two months and the
performance shall be assessed by a Committee constituted by the Managing Director, UPMSCL. If
the performance is found unsatisfactory, the services may be terminated after one month of receipt of
notice in this respect.
9. COMPENSATION OFFERED:
Consolidated monthly payment *(78,800 to 1, 40,000) + 3% annual increment. If last drawn salary of
any candidate is higher than entry level of offer of UPMSCL, on selection of that candidate offered
salary may be increased upto next level but subject to maximum limit of pay structure.

10. LOCATION: Lucknow

11. REFERENCE: GM- AHL



JOB DESCRIPTION

Manager - Legal, Uttar Pradesh Medical Supplies Corporation (UPMSC), Lucknow

1. POSITION VACANT: Manager- Legal, Uttar Pradesh Medical Supplies Corporation (UPMSC), Lucknow

2. ORGANIZATION BACKGROUND:

Headquartered in Lucknow, Uttar Pradesh Medical Supplies Corporation (UPMSC) is registered under the
Companies Act 2013 and set up with a seed capital of Rs. 20 Crores from the state exchequer. It shall be
headed by an IAS officer and will act as the nodal organization for centralized procurement and distribution of
drugs and equipment to Government Health Facilities in Uttar Pradesh.

UPMSC’ vision is to ensure availability of quality drugs, medical equipment at lowest cost at all public health
facilities

Besides procuring medicines and equipment, UPMSC will also enter into private-public partnerships for
bringing changes in the health sector.

Basic Objective of UPMSC:

1) The role shall manage all legal aspects of UPMC’S operation;
2) Ensuring coverage of all the essential drugs under Rate Contract;
3) Facilitating supplier selection, contract negotiation and share of business allocation;
4) Establishment and execution of Centralized procurement systems for the procurement of drugs,
consumables and medical equipment in Uttar Pradesh;
5) Ensuring quality control and availability of all the drugs & consumables and medical equipment at district
drug warehouses, procured through UPMSC;
6) Ensuring timely payments to the suppliers against the procurement of drugs, consumables and medical
equipment by UPMSC;
7) Maintaining records related to indents/ requirements, purchase orders, supply and consumption of drugs,
consumables and medical equipment and support in preparation of annual forecasting and budgeting process;
8) Reconciliation of indents vs budgetary allocations and budget variance analysis for procurement of drugs,
consumables and medical equipment;
9) Procurement of medical equipment or other materials based on purchase requests received from others
department/ organization of Government of Uttar Pradesh.

For more information about the organization, please visit www.upmsc.in

3. JOB DESCRIPTION/ RESPONSIBILITIES:

Reporting to the Managing Director, the Manager- Legal shall be responsible for managing all legal aspects
of UPMSC’s operation.

Key Roles and Responsibilities:

1) Ensuring resolution of issues and disputes, thereby minimizing potential for litigation and foster
protection of UPMSC’s reputation;

2) Reviewing ongoing cases and advising management accordingly;
3) Liaising with relevant functions to ensure legal risk have been identified and appropriate course of action

has been taken;
4) Providing legal protection and risk management advice to senior management;
5) Identifying the best sources of litigation services and managing all communication/action;
6) Reviewing progress of outstanding litigation with and managing external lawyers.



4. QUALIFICATION, SKILLS AND EXPERIENCE:
Qualification:

Essential
Applicant must have Bachelor Degree in Law (L.L.B) from UGC recognized Indian University.

Desirable
Applicant have master degree in Law (LLM) from a UGC recognized Indian university/ institution.

Experience:
Applicants must have minimum five year’s work experience as a full time Manager-Legal in any Company
(Govt./Private)

Skills and Attitude:
1) In –depth knowledge of legal issues;
2) Ability to develop and institutionalize legal processes and controls;
3) Negotiation Skill
4) Interpersonal Skill
5) Communication Skill

5. AGE: Maximum age limit 45 years.

6. VACANCY DETAILS: 01 Vacancy (UR)

7. CONTRACT TYPE AND PERIOD:

The position is on offer on a contractual basis, initially for a period of three years, extendable thereafter, based
on performance and subject to further approval by UPMSCL.

8. PROBATION PERIOD:

From the date of joining the employee shall remain on probation for a period of two months and the
performance shall be assessed by a Committee constituted by the Managing Director, UPMSCL. If the
performance is found unsatisfactory, the services may be terminated after one month of receipt of notice in
this respect.

9. COMPENSATION OFFERED:

Consolidated monthly payment (56,100 to 80,000) and eligible for 3% annual increment upto max limit. If
any selected candidate has last drawn salary is more than entry level of above structure, in this case offer may
be increased by giving 3% hike on the last drawn salary but subject to max.

10. LOCATION: Lucknow

11. REFERENCE: ML



JOB DESCRIPTION

Pharmacist- Drugs Procurement, Uttar Pradesh Medical Supplies Corporation (UPMSC), Lucknow

1. POSITION VACANT: Pharmacist- Drugs Procurement, Uttar Pradesh Medical Supplies Corporation
(UPMSC), Lucknow.

2. ORGANIZATION BACKGROUND:

Headquartered in Lucknow, Uttar Pradesh Medical Supplies Corporation (UPMSC) is registered under the
Companies Act 2013 and set up with a seed capital of Rs. 20 Crores from the state exchequer. It shall be
headed by an IAS officer and will act as the nodal organization for centralized procurement and distribution of
drugs and equipment to Government Health Facilities in Uttar Pradesh. It shall replace the existing
decentralized procurement involving Chief Medical Store Depot (CMSD) and district level authorities.

UPMSC’ vision is to ensure availability of quality drugs, medical equipment at lowest cost at all public health
facilities.

Besides procuring medicines and equipment, UPMSC will also enter into private-public partnerships for
bringing changes in the health sector.

Basic Objective of UPMSC:

1) Ensuring coverage of all the essential drugs under Rate Contract;
2) Facilitating supplier selection, contract negotiation and share of business allocation;
3) Establishment and execution ofCentralized procurement systemsfor the procurement of drugs, consumables
and medical equipment in Uttar Pradesh;
4) Ensuring quality control and availability of all the drugs & consumables and medical equipment at district
drug warehouses, procured through UPMSC;
5) Ensuring timely payments to the suppliers against the procurement of drugs, consumables and medical
equipment by UPMSC;
6) Maintaining records related to indents/ requirements, purchase orders, supply and consumption of drugs,
consumables and medical equipment and support in preparation of annual forecasting and budgeting process;
7) Reconciliation of indents vs budgetary allocations and budget variance analysis for procurement of drugs,
consumables and medical equipment;
8) Procurement of medical equipment or other materials based on purchase requests received from others
department/ organization of Government of Uttar Pradesh.

3. JOB DESCRIPTION/ RESPONSIBILITIES:

Reporting to Manager (Drugs Procurement), The Pharmacist- Drugs Procurement shall be responsible
for all work related to tenders for drug and consumables.

Key Roles and Responsibilities:

1) Preparation of tender for procurement of drug and consumables, evaluation as per tender conditions and
finalization of rate contracts under direct supervision of General Manager (Drugs Procurement).
2) Initiating files related to correspondences with user department/Govt./Vendors/Other /State
organization/corporation in matter related to drug procurement.
3) Maintaining information related to RCs of other corporation/Govt organization, Drug ceiling process
notified by National Pharmacist Authority, GOI.
4) Coordinating with DVDMS team to upload rate contracts.budget, Purchase orders and other documents
related to drug procurement.
5) Maintenance of files related to drug and consumables procurement.
6) Any other responsibility assigned by the Managing Director/ General Manager (Drugs Procurement).
7) Any other work assigned by The Managing/Director/General Manager (Drugs Procurement).



4. QUALIFICATION, SKILLS AND EXPERIENCE:

Qualification:

Essential
Applicant must have full time B. Pharma Degree (or) Graduate in Science/ Chemistry/ Bio- Chemistry)
discipline from a recognized University/Institute.

Desirable
Applicants with M.Pharma degree will be preferred.

Experience:

Essential
Applicant must have 01 year overall experience, of which at least six months experience must be in drug
procurement/drug logistics or drug supply chain.

Skills and Attitude:
1) In-depth knowledge of drug procurement.
2) Knowledge to work on Computer systems.

5. Age:Maximum age limit 45 years

6. VACANCY DETAILS: 01 Vacancy (01-SC)

7. CONTRACT TYPE AND PERIOD:

The position is on offer on a contractual basis, initially for a period of three years, extendable thereafter, based
on performance and subject to further approval by the Government of Uttar Pradesh.

8. COMPENSATION OFFERED:

Consolidated monthly payment (47,600 to 50,000) + 3% annual increment. If last drawn salary of any
candidate is higher than entry level of offer of UPMSCL, on selection of that candidate offered salary may be
increased upto next level but subject to maximum limit of pay structure.

9. LOCATION: Lucknow


