
 
SOLAR ENERGY CORPORATION OF INDIA LIMITED 

(A Government of India Enterprise) 
6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  

New Delhi – 110023 
CIN No. U40106DL2011GOI225263 

 

SCHEDULE FOR WRITTEN TEST FOR THE FOLLOWING POST NOTIFIED UNDER 

NOTIFICATION NO. 02/2023 

 

Date Time Post 

04.02.2024 (Sunday) 
 

11am – 1pm 
Supervisor (P&A) 
Jr. Accountant  

3pm – 5pm 
Sr. Officer (HR & Admin) 
Secretarial Officer 

11.02.2024 (Sunday) 

11am – 1pm Sr. Accounts Officer  

3pm – 5pm 
Sr. Engineer (IT) 
Supervisor (Civil) 

18.02.2024 (Sunday) 11am – 1pm Sr. Engineer (PS) 

 

 

 

*Admit card has already been issued to the candidates. 

 

*********** 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

INDICATIVE SYLLABUS FOR THE POST OF SENIOR OFFICER (HR & ADMN.) 



 



 

 

 

 

 

 

 

 

 

 

 

 



 

SOLAR ENERGY CORPORATION OF INDIA LIMITED 
(A Government of India Enterprise) 

6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  
New Delhi – 110023 

CIN No. U40106DL2011GOI225263 

 

INDICATIVE SYLLABUS FOR WRITTEN TEST FOR THE POST OF  

SUPERVISOR (P & A) ADVERTISED VIDE NOTIFICATION NO.: 02/2023 

 
 

The Written test will comprise of objective-type-multiple-choice question containing 120 

questions in 02 Parts i.e. Part-A & Part-B. The test will be held for 120 minutes duration 

(in one sitting) with following pattern: 

 

1. Part-A will consist of : Quantitative Aptitude, Logical Reasoning 

 

2. Part-B will consist of : Professional knowledge (Discipline related) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

PART-B 

INDICATIVE SYLLABUS FOR THE POST OF SUPERVISOR (P & A) 

 

Introduction: Importance of Human Resource Management - Meaning, Nature and 

Scope, Functions and Role of HR Manager - Advisory and service function to other 

department - HRM function planning - objectives and policies, organizing the HRM 

Department. 

Job Analysis, Job description, job specification, recruitment, selection, placement and 

induction and socialization, 

Training & development. Types and method, job change - career planning, promotion, 

demotion, transfer, separations. 

Compensation Function: Job evaluation - Merit rating - Methods' of wage, payment, 

incentive compensation - Types, advantages, perquisites. Wage system in India - 

Minimum wage, fair wage, living wage 

Maintenance and Integration Functions: Administration of welfare, amenities & fringe 
benefits, safety & accident prevention work, environment fatigue safety, accident 
prevention. Employee grievances and their redressal, suggestion schemes, 
administration of discipline. 
 
Performance appraisal - purpose, factors, methods 360 degree feed back uses and 
application, human resource accounting. 
 
Regulation & Acts: Factories Act, EPF, ESI, Trade Union Act, ID Act, Collective 
Bargaining, Wage & Recognition, Industrial Relations, working conditions Safety, Health 
& Environment, Compensation Management, Labour Welfare & Labour Laws, Social 
Security issues etc. 
 
Industrial Relations & Trade Unions: Nature, concept, models and theories of IR, 
Collective bargaining, industrial disputes, workers participation management, employee 
discipline, grievance handling, 
 
Labour Laws: Introduction; Regulatory laws-, Industrial employment act (standing order 
act) 1946, Protective laws-, Wage laws- minimum wages act, 1948, payment of wages 
act, 1936, Equal remuneration act, 1976, The payment of bonus act, 1965, Social security 
laws- EPF act, 1952, ESI act, 1948, workmen's compensation act 1923, Maternity benefit 
act, 1961, payment of gratuity act, 1972, Contract labour laws Contract labour act 1986, 
Bonded labour system act 1986, child labour act, 1986 

 

 



 

 

 

SOLAR ENERGY CORPORATION OF INDIA LIMITED 
(A Government of India Enterprise) 

6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  
New Delhi – 110023 

CIN No. U40106DL2011GOI225263 

 

INDICATIVE SYLLABUS FOR WRITTEN TEST FOR THE POST OF  

SENIOR ACCOUNTS OFFICER ADVERTISED VIDE NOTIFICATION NO.: 02/2023 

 
 

The Written test will comprise of objective-type-multiple-choice question containing 120 

questions in 02 Parts i.e. Part-A & Part-B. The test will be held for 120 minutes duration 

(in one sitting) with following pattern: 

 

1. Part-A will consist of : Quantitative Aptitude, Logical Reasoning 

 

2. Part-B will consist of : Professional knowledge (Discipline related) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

SOLAR ENERGY CORPORATION OF INDIA LIMITED 
(A Government of India Enterprise) 

6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  
New Delhi – 110023 

CIN No. U40106DL2011GOI225263 

 

INDICATIVE SYLLABUS FOR WRITTEN TEST FOR THE POST OF  

SR. ENGINEER (IT) ADVERTISED VIDE NOTIFICATION NO.: 02/2023 

 
 

The Written test will comprise of objective-type-multiple-choice question containing 120 

questions in 02 Parts i.e. Part-A & Part-B. The test will be held for 120 minutes duration 

(in one sitting) with following pattern: 

 

1. Part-A will consist of : Quantitative Aptitude, Logical Reasoning 

 

 

2. Part-B will consist of : Professional knowledge (Discipline related) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

INDICATIVE SYLLABUS FOR THE POST OF SR. ENGINEER (IT) 

 

 

 

 

 

 



 

 

 

 

 



 

 

 



 



 



 

 

 

 

 

 

 

 



 

 

SOLAR ENERGY CORPORATION OF INDIA LIMITED 
(A Government of India Enterprise) 

6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  
New Delhi – 110023 

CIN No. U40106DL2011GOI225263 

 

INDICATIVE SYLLABUS FOR WRITTEN TEST FOR THE POST OF  

SR. ENGINEER (POWER SYSTEM) ADVERTISED VIDE NOTIFICATION NO. 02/2023 

 
 

The Written test will comprise of objective-type-multiple-choice question containing 120 

questions in 02 Parts i.e. Part-A & Part-B. The test will be held for 120 minutes duration 

(in one sitting) with following pattern: 

 

1. Part-A will consist of : Quantitative Aptitude, Logical Reasoning 

 

2. Part-B will consist of : Professional knowledge (Discipline related) 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

SOLAR ENERGY CORPORATION OF INDIA LIMITED 
(A Government of India Enterprise) 

6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  
New Delhi – 110023 

CIN No. U40106DL2011GOI225263 

 

INDICATIVE SYLLABUS FOR WRITTEN TEST FOR THE POST OF  

SECRETARIAL OFFICER ADVERTISED VIDE NOTIFICATION NO.: 02/2023 

 
 

The Written test will comprise of objective-type-multiple-choice question containing 120 

questions in 02 Parts i.e. Part-A & Part-B. The test will be held for 120 minutes duration 

(in one sitting) with following pattern: 

 

1. Part-A will consist of : Quantitative Aptitude, Logical Reasoning 

 
 

2. Part-B will consist of : Professional knowledge (Discipline related) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

SOLAR ENERGY CORPORATION OF INDIA LIMITED 
(A Government of India Enterprise) 

6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  
New Delhi – 110023 

CIN No. U40106DL2011GOI225263 

 

INDICATIVE SYLLABUS FOR WRITTEN TEST FOR THE POST OF  

JR. ACCOUNTANT  ADVERTISED VIDE NOTIFICATION NO.: 02/2023 

 
 

The Written test will comprise of objective-type-multiple-choice question containing 120 

questions in 02 Parts i.e. Part-A & Part-B. The test will be held for 120 minutes duration 

(in one sitting) with following pattern: 

 

1. Part-A will consist of : Quantitative Aptitude, Logical Reasoning 

 

2. Part-B will consist of : Professional knowledge (Discipline related) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

SOLAR ENERGY CORPORATION OF INDIA LIMITED 
(A Government of India Enterprise) 

6th Floor, Plate - B, NBCC Office, Block Tower -2, East Kidwai Nagar,  
New Delhi – 110023 

CIN No. U40106DL2011GOI225263 

 

INDICATIVE SYLLABUS FOR WRITTEN TEST FOR THE POST OF  

SUPERVISOR (CIVIL) ADVERTISED VIDE NOTIFICATION NO.: 02/2023 

 
 

The Written test will comprise of objective-type-multiple-choice question containing 120 

questions in 02 Parts i.e. Part-A & Part-B. The test will be held for 120 minutes duration 

(in one sitting) with following pattern: 

 

1. Part-A will consist of : Quantitative Aptitude, Logical Reasoning 

 

2. Part-B will consist of : Professional knowledge (Discipline related) 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 


