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INDIAN INSTITUTE OF HERITAGE 

 
 

Advertisement for Empanelment of legal Counsel 
 
 
The Indian Institute of Heritage (formerly National Museum Institute) a Deemed to be 
University under the Ministry of Culture, Government of India, invites applications from 
eligible Advocates for empanelment as panel Counsels to represent the Institute 
before various Courts and other judicial bodies and for rendering other legal services 
as may be required. 
 
The Panel of Advocates shall consist of legal experts from various branches of Law 
especially in Labour Laws, Service Law, Constitutional Law, Contract Law, 
Commercial Law, POSH law etc. 
 
The Advocates on the Panel will deal with various matters i.e. Service, Academic, 
Admission, Labour, Recruitment, Reservation, Estate, etc. pertaining to the Institute 
and render opinions advices as required. 
 
1. Eligibility for Empanelment. 
 
1.1  The Advocate must possess a Bachelor Degree in Law which is conferred by the 

University recognized by the Bar Council of India. 
 
12  The Advocate must be enrolled with the Bar Council with a minimum of 10 years 

of continuous professional experience. 
 
1.3  The Advocate should have sound knowledge in various branches of law such as 

Service Law, Labour Law, Civil Law, Constitutional Law, Contract Law, 
Commercial Law, Cyber Law, POSH law etc. 

 
1.4  The Advocate should be well versed with UGC Act, Rules and Regulations framed 

thereunder, and should have previous experience of handling cases for 
universities/educational Institutes 

 
1.5  The Advocates should furnish their areas of Specialization. 
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1.6 The Advocate shall apply for only one specific field i.e. Civil Law, Labour Law, 
Service Law, Education law etc. 

 
1.7 The advocates should possess unblemished Track record and utmost integrity   

with no criminal antecedents.  
 
1.8 The advocate should not have faced any inquiry/proceedings by the respective 

Bar Council Bar Association/Courts etc. regarding the conduct of the Advocate. 
 
2.  Tenure of Empanelment: - The empanelment will be for a period of three year. The 

Competent Authority reserves the right to terminate the empanelment of any 
advocate at any time without assigning any reason. 

 
3. Scope of work 
 
i)  To represent the Institute before various courts i.e. Supreme Court of India, High 

Courts, Tribunal etc. and to draft/prepare all legal documents/pleadings etc to be 
filed before the Courts of Law as per the requirement of the case 

ii)  To defend the Institute and handle cases in the Courts. 
 
iii) To vet any legal document of the Institute with utmost urgency and due care. 
 
iv) To provide legal opinion on any matter referred to them by the Institute with utmost 

urgency. 
 
v)  Drafting and Legal vetting of Agreements, RFPS, MoU(s), tenders, contracts and 

other documents related to the Institute, if required. 
 
vi)  Drafting and proceeding of Legal Notices and reply to the notices. 
 
vii) To participate in discussion/conference in legal matters. 
 
viii) To render any other legal services as may be required. 
 
4. General Terms & Conditions 
 
i)  The size of the panel and number of Advocates in panel shall be determined by 

the Institute from time to time based on the requirement and quantum of work. 
 
ii)  Refusal by any advocate to accept any work otherwise than on grounds of conflict 

of interest, may entail removal of such advocate from the panel. Similarly, no 
advocate as long as his/her name is on the panel shall contest any matter against 
the Institute. 

 
The empanelled Advocates will not delegate cases and must themselves deal with 
the same. They may have to coordinate and work with the Law Officers or 
designated Senior Advocates, if any, engaged in the case as well as with the 
officers of the Institute, if required. 

 
iv) The empanelled Advocate shall maintain strict confidentiality of the matter 

pertaining to the Institute 
 
v)  The Institute reserves the right to allotment of legal work, court cases to any 

empanelled advocate and no claim of any nature will be entertained in this regard. 
The decision of Competent Authority in respect of court cases and settlement of 



fee will be final and binding and no claim/correspondence of any nature will be 
entertained in this regard. 

vii  The day-to-day proceedings in the case assigned to the empanelled advocate shall 
be intimated in writing or by email to the concerned person of the Institute. 

 
viii The advocate shall not use Institute's name/logo/symbol on its letter 

head/signboard/nameplate/website etc. 
 
viii) In case of any misconduct, Institute will take appropriate action against advocate   

which include filling complaints with the Bar Council and recovery of the financial 
loss caused to the Institute due to the misconduct of the advocate. 

 
ix)  After completion of case or expiry of tenure or depanelment of advocate or decision 

to withdrawn the case from the Advocate, either on their completion or in between, 
all such cases/files in the custody of the Advocate will be returned to the Institute 
without any demur, and final payment, if any will be made after receipt of the 
relevant documents/files. 

 
x)  The Institute reserves the right to accept or reject any or all the applications at any 

stage of the process without assigning any reason thereof and no claim/dispute in 
this regard shall be entertained. 

 
xi) The performance of empanelled advocate shall be continuously monitored and 

examined by the Institute and their continuance with the Institute shall depend on 
their performance. 

 
xii) The Advocate will be required to keep the Institute informed and updated on all 

important development in the designated Cases, dates of hearing, order of the 
court on the date of pronouncement, supplying copy of judgment etc. 

 
4. Payment of fee and other conditions 
 

i) The fee payable to the Advocates shall be governed by the Schedule of fee 
annexed at Annexure "B", or as revised by the ministry of Law and Justice, 
Govt. of India. (Note:- No retainer fee shall be paid to any panel advocate) 

 
ii) The advocate/firm empanelled/engaged may claim the fee for appearance 

after hearing. 
 

iii) Full fee of appearance will be paid only for effective hearing and 1/4th of the 
fee shall be paid for non-effective hearing. 

 
iv) (a) Effective Hearing. The effective hearing means, a hearing in which either 

one or both parties involved in a case are heard by the Courts/Tribunals/ 
and the matter is argued by the Counsel of any of the parties, Examination-
in-chief, cross examination is conducted, issues/charges has been framed, 
and in addition to above, effective hearing are according to the 
Courts/Tribunals Rules. 

 
(b)  Non-effective Hearing: The non-effective means all other hearings which are 

not covered in the above definitions of effective hearing. If the case is 
mentioned and adjourned or only routine directions are given or only judgement 
is delivered by the court it would not constitute an effective hearing but will be 
termed as non-effective hearing. 



v)  If a case does not reach or not taken up for hearing or the Court is on leave or 
does not sit for any reason, then no fee would be paid to the Counsel. 

 
vi)  For case listed before Registrar of Supreme Court/High Court/Tribunal, 1/4th of 

the fees will be paid for appearance. 
 
vii)  Where two or more cases involving substantially identical or similar questions 

of law or facts, one of such cases will be treated as a lead case and others as 
identical/connected cases and the advocate/counsel shall be paid full fee for 
the main case and 10% of the fee of main case for each of the identical or 
similar/connected case, subject to a maximum of 10 cases only. 

 
viii)  The Advocates may claim out of pocket miscellaneous expenses incurred by 

them like, Photostat expenses, conveyances etc. on actual basis. 
 
ix)  The Competent Authority shall have the right in exceptional cases to approve 

the payment of a higher fee than the fee mentioned in the annexed schedule 
keeping the view the importance of the matter and the labour and efforts put in 
by the advocate in a particular case. The decision on quantum of fee payable 
by the Institute shall be final and binding in this regard. 

 
5. Private Practice and Restriction 
 

i) An advocate shall have the right to private practice which should not, 
however, interfere with or be in conflict with the efficient discharge of his 
duties as an empanelled advocate of the Institute. 

 
ii) An advocate shall not advise any party or accept any case against the 

Institute. 
 
6. Termination of appointment/ resignation 
 

The Institute reserves the right to terminate the empanelment of an Advocate 
with one month's notice in writing without assigning any reason. The Advocate 
may also resign from the Panel by serving one month's notice. 

 
7. Mode of Empanelment 
 

i) Applications received in response to the notice for empanelment will be 
scrutinized and Applicants will be screened w.r.t. the criteria mentioned 
above. 

 
ii) The mode of selection shall be on the basis of interaction by the selection 

committee/deputed officer on this behalf by the Institute. 
 

iii) In case large number of applications are received, only short-listed 
candidates shall be called for the interaction. 

iv) Short-listed Advocates will be intimated only by email on the email address, 
as provided in the application form or over the telephone number given by 
the applicant. 

 
v) Candidates will have to produce all original documents at the time of the 

interaction. 
 
 



8. Doubt/Difficulty 
 

If there arises any doubt/difficulty with respect to the 
implementation/interpretation of any clause of these guidelines, the same shall 
be placed before the Vice-Chancellor of the Institute and the decision in this 
regard shall be final and binding 

 
Disputes, if any, in relation to empanelment or out of the process shall be 
subject to exclusive jurisdiction of courts of New Delhi only. 

 
The Institute reserves the right to accept or reject any application without assigning 
any reason. The application submitted will not bind the Institute to consider him/her for 
empanelment. 
 
Desirous and eligible applicants may send their application in the enclosed format 
annexed as Annexure 'A' along with copies of relevant supporting documents to the 
Registrar I/C, Indian Institute Heritage, A-19, Sector-62, Noida-201309 latest by 
24/07/2026 upto 05:00 PM. No application for empanelment shall be entertained 
thereafter. 
 
 

REGISTRAR INCHARGE 
















