Indian Institute of Heritage
(Formerly National Museum Institute)
(Deemed to be University, Ministry of Culture, Government of India)
A-19, Institutional Area, Sector 62, NOIDA, Uttar Pradesh — 201 309
Telephone: 0120-2975617, 0120-2975619 | Website: nmi.gov.in

Date: 5th June 2026
VACANCY ANNOUNCEMENT

Academic Coordinator (Contractual)

The Indian Institute of Heritage (IIH), formerly the National Museum Institute, is a Deemed to be University under the
Ministry of Culture, Government of India. The Institute is committed to the study and promotion of India's tangible and
intangible heritage, encompassing museology, conservation, history of art, and allied disciplines.

The Department of Museology, IIH, intends to engage one position of Academic Coordinator (Contractual) from
eligible candidates, purely on contractual basis.

Post Academic Coordinator (Contractual)

No. of Posts One (01)

Period of Contract 03 (Three) Years, extendable based on performance and departmental needs

Remuneration Consolidated monthly salary of Rs. 40,000/-. No additional allowances
admissible.

Age Limit 45 years as on the date of interview

Eligibility: Essential Qualifications:
*  Graduate degree with at least 55% marks from a recognised university.
*  Minimum three years of experience in academic administration and coordination at a college or university.

*  Advanced proficiency in Microsoft Office and Google Workspace for Education (Classroom, Sheets, Slides, etc.)
is essential.

Desirable Criteria:

*  Postgraduate diploma/degree from a recognised university.
*  Training/certification in office administration/management.

Key Responsibilities:
*  Coordinating academic programmes and course schedules.
*  Organising workshops, seminars, and guest lectures.
*  Managing student admissions, semester examinations, and internship placements.
*  Maintaining records, supporting student-related activities, and facilitating departmental meetings.

Candidates are requested to fill in the prescribed form given below, supported by self attested copies of documents and
report one hour before the scheduled time. Walk- in-interview will be held on 17.06.2026 at 11:30 AM at 3rd
Floor,Department of Museology, Indian institute of Heritage ( Candidates are requested to report latest by 10.30 AM and
bring original certificates for verification and only eligible candidates will be allowed to appear for the interview.)

The Indian Institute of Heritage reserves the right to accept or reject any or all applications without assigning any reason.
The decision of IIH regarding selection/interview/engagement of applicant shall be final and binding.

Registrar I/C

Indian Institute of Heritage
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APPLICATION FOR THE POST OF ACADEMIC COORDINATOR

1. Name & Address (in Block Letters)
/ SITH TG 9T (FISC &R #H):

2. Father's Name / T9dT &7 ATH:

PHOTO

3. Date of Birth / S=ATafY:

4. Correspondence Address / TATU
I Yqdr:

5. Permanent Address / T IdT:

6. E-mail ID / ¥l

7. Mobile Number / HISTSeT As1:

8. Educational Qualifications / &7f0T& JIamd:

Exam Passed / 33107 University/Institute/Board
gdaT | TeafacaTerAaEaT=/as

Year of Duration / 3737 Subjects / AT
Passing /

9. Details of Experience / 3] 979 T faazor
(chronological order / HTTHR):

Organisation / IS

Post Held & Duration / 9¢ Uq 3/afer

@TEIT%:

10. Nature of present employment / aéwmﬁgfa?—r

11. Present monthly emoluments / ST AT
SYT:




12. Additional information relevant to the post/9c q geafed faRerd SeaRT:

I have carefully gone through the vacancy announcement and I am well aware that the information furnished in the
application duly supported by the documents will also be assessed by the Selection Committee at the time of selection for
the post. The information/details provided by me are correct and true to the best of my knowledge.
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Place / TTT: Signature of the Candidate / 3732 & gTaTa:
Date / fesTTe:




