SR GEAFIET

The National Institute of Health and Family Welfare
(Administration— Il Section)

F.No. A-12040/2/2023-Admin II Dated: - 16 December 2025

NOTICE

Schedule of Stage —II (Skill Test/Typing Test) for post of Lower Division Clerk

In reference to the Vacancy Notice No.: A-12048/1/2023- Admin-I Dated: 03-10-
2023, please refer below details regarding the stage 2 Computer-Based Skill Test.

NIHFW had published the list of provisionally shortlisted candidates for Stage — II
(Skill Test/Typing Test) for the post of Lower Division Clerk on 22 October 2025. All the
candidates who have been provisionally shortlisted for Stage — II (Skill Test/Typing Test)
are hereby informed that the schedule for Stage — II (Skill Test/Typing Test) is as under:

POST SKILL TEST EXAM ENTRY EXAM SHIFT EXAM

DATE TIMING TIMING CITY
Lower Division 19.01.2026 | 07:00 AM-08:30 AM | 09:00 AM to Delhi
Clerk 09:10 AM

1. The Admit Card for Stage 2 Computer Based Skill Test, showing the Examination City
will be made live on 13-01-2026 and the candidates are advised to log-in through
https://nihfw.cbtexam.in/ for downloading the provisional admit card. For Typing
Test, Instructions and Sample console instructions are attached below. A TYPING
SPEED OF 35 W.P.M. IN ENGLISH OR 30 W.P.M. IN HINDI IS REQUIRED ON
COMPUTER. The Typing Test is of qualifying in nature.

2. The Admit Card for Stage 2 Computer Based Skill Test, showing the Examination
Centre details will be made live on 16-01-2026 and the candidates are advised to log-
in through https://nihfw.cbtexam.in/ to download the provisional admit card. The
candidates need to appear for the CBT with the admit card containing Centre details.

3. The candidate should carry latest two passport size photographs, one valid photo
identity proof in ORIGINAL. Eligible photo identity proofs are

e Passport ¢ Aadhaar Card e Driving License e Service ID Card issued to employees
by Central Govt./State Govt. e Voter's ID Card e PAN Card e Any other Photo
Identity Proof issued by Central Govt./ State Govt.

4. No request for change in date and time shall be entertained. Non-appearance will
lead to cancellation of candidature.

5. Please contact nihfwhelpdesk@yahoo.com for any support required related to Admit
Card download.

6. The candidature is provisional, candidate must, therefore, ensure that he/she fulfills
all the conditions of eligibility laid down in the advertisement. If, at any stage, it is
found that candidate does not fulfill any of the conditions of eligibility, his candidature
will be cancelled and no appeal against such cancellation will be entertained.

7. The candidates are requested to report at the CBT centre as per reporting time given
above. Candidate reaching late or without carrying above mentioned documents will
not be permitted to appear.

Please stay in touch with NIHFW website i.e. https://www.nihfw.ac.in/ for latest
update.

-XXXXX-



ANNEXURE-I

INSTRUCTIONS TO THE CANDIDATES

» The candidates are expected to type the words/figures and numerical/years in
the manner as given in the Question Paper (both in English & Hindi). Mistake
will be treated if a candidate types differently or in other language. This
applies for both in English & Hindi Mediums.

» The candidate is required to type the Test Passage in the Medium opted by
him, e.g. if he opts for English Medium, he is required to type in English
language and vice-versa. No credit will be given if a candidate types in the
Medium not opted by him.

» Candidates are required to use Enter Key for change the paragraph.
If new paragraph typed without
pressing the Enter Key, it will be treated as a half-mistake.

» Candidates are Not required to repeat the passage, if he/she has completed
the passage once and has time in his/her disposal, however they are allowed
to revise and correct their mistakes and inaccuracies, if any, during the
prescribed time.

> After every Punctuation mark, only One space is to be inserted, e.g. after
comma, full stop, mark of interrogation etc. However, candidates are advised
to follow the Question paper scrupulously in this regard.

» Any irrelevant matter/numerical typed will be treated as a mistake.

» Any incomplete word arising due to any reason, will be treated as one full
mistake
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Instructions [ Roll No - 1004]

IMPORTANT INSTRUCTIONS TO CANDIDATES

10.

SN Language Duration (in minutes)
1 English Typing [English] 10 Minutes
1. The candidates will be provided a passage for English Type Test, to be typed within

10 minutes on computer.

. The on-screen computer clock counter of every candidate will be set at the server.

The countdown timer on the top of the computer screen will display the time

remaining (in minutes) available for the candidate to complete the examination.

. In case the computer/mouse allotted to any candidate malfunctions anytime during

the test, the candidate will be immediately allotted another computer system,
during change/restart of computer system timer gets freeze to give the candidate
the full allotted time. There would be no loss of time for the candidate and the test
will resume from where it was interrupted i.e., candidates will be directly redirected

to the typing window.

. Before start of the actual type test a Practice window of 1 minutes will be provided,

candidate can write the sample text during practice typing.

. Before Proceed, candidates are advised to check all keys of the Keyboard along

with mouse monitor and display during practice typing test and if found any part

faulty, ask to change the same.

. Candidate can increase paragraph text only font size options Font+, Font-.

o A+ Zoom In: Increase the font Size.

o A- Zoom Out: Decrease the font size.

. If you are found copying / helping others, you will be disqualified.

. You are NOT allowed to keep Mobile Phones or any other Electronic / Bluetooth

Device.

. Candidates are advised to follow the Keys and Functions as given below:

o Put single SPACE between two words.
o Do Not Repeat The words and Line.
Following keys in the computer will be disabled in the test environment: -

o Enter Key




o Escape Key
o All function Keys (F1 to F12)
o Drag - Drop
o Copy-Paste
o Windows Key (Left & Right)
o CTRL Key ( Ctrl+C&Ctrl+V)
o Alt + F4
o Insert Key
o Delete Key
o Home Key
o End Key
o Page Up Key
o Page Down Key
11. Additionally, the following features will also be disabled/inaccessible: -
o The Menu bar in Internet Explorer will not be accessible.
o The Secure Browser window will not be allowed to be closed.
o The Secure Browser Navigation buttons will be disabled.
12. Candidates are required to click on the "I am ready to begin" button to start typing

at the stipulated time.

(J I have read and understood the instructions. All computer hardware allotted to
me are in proper working condition. I declare that am not in possession of / not wearing
/ not carrying any prohibited gadget like mobile phone, Bluetooth devices etc. /any
prohibited material with me into the Examination Hall. I agree that in case of not
adhering to the instructions, I shall be liable to be debarred from this Test and/or to

disciplinary action, which may include ban from future Tests/Examinations.

Start Demo




Instructions [ Roll No - 1004]

SN Language Duration (in minutes)

1 Hindi Typing [Mangal] 10 Minutes

1. &<t erzu e & forg Iuficart te U9 v foan oiem, S 10 fiFe & g & ey W)
T13Y AT BT

2. %ﬂﬁmﬁ%%ﬁ"Mangal"ﬁ?@Taﬂ@éﬁW "ﬁg"?ﬂ'ﬂl

3. aRAfdD THET IR 89 J Usd 2 e Bt Te 31 ISt uem o) S, Irfiear enarg
SRR F SR AT U6 (I TRe) forg Tavd €

4. 3 gg ¥ Usd, SHGIR! HI Fars &t ot ¢ o Waew ersfiin e & M it ol ot
S Y, WY g AeY, AR, ok fow @1 Jfg &Y, SR ofR fpelt off R & Pis Wit U
STl §, < I dae & o g

5. I TRiem & R fht off Iuflgar &1 srdfed dgex/Amsy WR1E 81 O &, df SHiGdR &
WA TH 30 SR Ri¥ed ofrafed fvar e, $eger Red & uRad/gRRY & GRHE
Iuficar & R 3Mdfed THg 33 & g etk Wit 8 Sl 81 SHiCaR & 9 &t dis &fd
e BTt SR Ule a6l U Y= ol oigl § SuH IPac s A A Iwfiaar| & He TrgfT
fdst v 99 faar s

6. PR ThIH & WY R HIS<SI3 R (Idc! T Bt gl IWEaR I Utel T A &
foe Suas A9 gy (el ) uelia suft

7. IFCAR i<+, Bi<e- [dhed gRI TRE BT Bi< I3 §¢1/9cT Ihd gl

o A+ Zoom In: i< 3HR TG
o A- Zoom Out:ﬁ?W‘aﬂﬁl
8. TRI&M & THY, IHHIGIRT P R U401 S SR ¢T3y by T Aeal # YR B P1 fasbed gHT|
9. Uem & SRM, afe U] B BT Thet HId a1 fpl Bt Hae B UT WA &, Y 3T
g v HR e S|
10. 310! AiaTZe BIF 1 SIS 347 SAaHeb/<icy feasy Wam o 3rgufa 781 21
11, Iufiear! & gareg <t St € fp 3 1 & 78 Hiomt 3R ey &1 uteH &
o Tl Ydl & s R W W |
o HHex H FEfifead HiomT dhur & SR e gt S
= U $oll (Enter Key)
» TWHYU Hoit (Escape Key)




= It BaRE $HRETI(FL to F12)
= 731U (Drag - Drop)
= HIUI-UE(Copy-Paste)
« fdSier it (due TS =e)
= Held Pt (Ctrl+C & Ctrl+V)
= Alt + F4
= IC Hoil (Insert key)
» fEdlie Hofl (Delete key)
» B il (Home key)
= TS Poil (End Key)
= U 30 Pl (Page UP key)
n W@?ﬂ@rﬁ (Page Down key)
12. 39% Sffafved, Fofalaa gfaerd off siemysmme gt -
o Internet Explorer H# B+ IR TR & IRY gl gl
o THRR IR {dST DI s DA DI SrgAfd 81 & St
o RyegR IR A=A e &M g1 S|
13. IHIGAR! B FuUiRd 7T W ST E 1 & T "I am ready to begin" ¥ W
foRTD HAT TS 3|

0O A7 A @1 g ok v forn 81 42 edfed Iuft duger gdam I srdiar fRufay & 81 &
G0N BT § b oRter g7 & IR U 1g o ufaefid foie S Aiesd BiH, sy fSasy onfe/as
Wt Pt et et 8/781 UsHT 38T g/ 8T %81 §1 H WeHd g fob iRl o1 urer | v b fRufa A,
T 39 WRIen ¥ dfad foam o IahdT § SiR/AT SRS HRAls B ol Tl §, forad Hfasr &t
Temafl/otensit ¥ ufasy of =nfie g1 v g

Start Demo




