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Rolrs & Responslbllities

Position Numb | Monthl Qunllflchtlon
er of y
Staff | Service
fee
e Any Women having a Mastors in e The centre Administrator would ben
Law/Soclai Work/Soclology/Soclal woman with requlsite quallfication
sclence/Psychology with at loast 5 avallable at OSC. She will be a resldential
years experlence of working on staflf attachod to 05C,
women related relevant domains o Tha centor Adminlstrator would be In
In an adminlstrative set-up with a chargo of functioning of 05C, Sha would
Government or Non Government bo In charge of functioning of OSC. She
project/programmae and would be the first point of contact with
preferably with at least 1 yoar the woman who ls accessing OSC,
experlence of counseling elther e Thoe centre Adminlstrator would Interact
within or outside the same set-up. with every woman secking O5C'S
o She should be preferably a intervention for addressing violence.
resldent of the lacal community 50 o The contre Administrator will llsten to
that local human resource and the grievance,document the case history
expertlse I+ utllized for effective and reglster the case In the online/web =
functioning of the centre. based case management system to
o  Sheshould be expert In Computer generate a Unigle Identity Number(UID)
central o Work (M$ Office) Compulsory e The centre Adminlstrator would be
Administrator 31460 responsible for supervision of each cise,
taking It to a loglcal conclusion and later

followlng up with the aggrieved women,

o A so0n as the complalnt Is reglstered,
the Center Administrator will send a
toxt message (SMS/Internet) to the
I)PO/PO/CDI’O/SIIO/DM/SP/I)Y.‘H'/(IM
0 of the district In which the women I4
[ocated at the time of accessing O5C,

e The centre Adminlstrator would be
responsible for coordination with all
stakeholdors (police station,hospital,
legal,ald, counselling), reglstration of
cases In the absence of the IT atalf,

e The centre Adminlstrator will

consolidate a llst ofagencies/

individuals providing/willing to provicle

IugaI/mcdlcal/psycho-',ociul counseling

services aosc.
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e The centre Administrator would also

e The Quarterly Report has to be

e The centre Administrator will meet the

e The footage of the CCTV would be

e The centre Administrators can design

e The center Administrator will
cooridinate with CBOs Specialized in
addressing violence against women,
Gender cells, womens study centres at
Universities to seek technical inputs in
terms of training and capacity building
of women affected by violence.

e The center Administrator will monitor
the functioning of OSC, (including the
work of the staff), facilitate capacity
building, guide and support the team of
caregivers.

¢ The centre Administrator would
approve the quarterly report prepared
by the IT staff to be submitted to the
Management committee(MC) through
implementing Agency (1A)

document the case studies/success
stories as per the prescribed format.

sunmitted 15 days prior to the end of
each Quarter.

MC on a monthly basis for guidance,
support.

under the vigilance of the centre
administrator.

their own feedback forms for the
purpose of social Audit

02

Psycho-Social
counsellor

01

25780

The service could be outsourced to
any Woman having Professional
degree/diploma in psychology/
psychiatry/neurosciences /with a
background in health sector and
preferably with at Science/
Psychology with at least 3 years =
experience of working within a
Government or Non Government
health project/programme at the
district level.

She should be expert in Computer
Work (MS Office) Compulsory.

e She will provide psychological

e She will help draft the case history of

counseling and guidance to the woman
affected by violence and support in
referral services that may be deemed
fit for the women affected by violence
based on her needs.

the women affected by violence.

03

Case worke~

01

18420

Any Women having a Bachelor in
Law/Social Work/Sociology/Social
Science/Psychology with at least 3
years” expericnce of working on
women related relevant domains in
a Government or Non Government
project/programme .

She should be preferably a resident
of the lacal community so that local
human resource and expertise is
utilised for effective functioning of
the centre.

She should be expert in Computer
Work (MS Office) Compulsory.

e Caseworker will work in sifts to provide

24 hour service at OSC.

e She will provide assistance and support
to the centre Administrator in
facilitating services to women accessing
0sC.

e She will intervene in cases of VAW and
will take them to their logical
conclusion.

e She will be responsible for other work
assigned by the centre Administrator.

Para Legal
personnel/

01

18420

In the absence of Legal Advisors
provided by District Legal Services
Authority, the legal counselling

e She/he will inform and orient the woman
about her legal rights and help/guide the
woman to initiate legal proceedings

Lawyer
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service coulfi be outsourced to any against the abuse/violence suffered, if
person having a degree in Law/ she is willing to do so.

with legal training or knowledge of |  She/he will coordinate/liaise with the
laws with at least 3 years” Public Prosecutor or the SLSA/DLSA
experience of working within a Lawyer, to support the woman even after
Government or Non-Government her case has been filed in court as well as
women related project to ensure there is follow-up of the case to
/programme at the district level or its logical conclusion.

to any practicing Lawyer with at | e She/he will simplify legal procedures for
least 2 vears” experience of [ the affected women and advocate for her
litigation in any court of law. exemption from court hearings.

She/he will facilitate speedy and hassle
free police and court proceedings
through the employment of video
conferencing facility forhe recording of
statement of women affected by

violence.

para Medical Personnel will work in

e In the absence of a regular Para | ®
chifts to provide 24 hour service at

Medical Personnel provided by

District Health Authorities, the 0sC.
medical assistance service could be | e She will provide first aid and immediate

outsourced to any woman having life- saving medical assistance to the
professional degree / diploma in aggrieved woman until she reaches the

paramedics with a background in hospital.
health sector and preferably with at | ¢ She will accompany the woman
o5 Para Medical o1 18420 least 3 years” experience of affected by violence to the Hospital. In
personnel working within a Government or cases of women affected by sexual
Non-Government health project/ violence, she will ensure strict
programme at the district level. compliance of the protocols developed
by MoHFW to conduct forensic
examination and other tests by the
Doctors.

e She will help in drafting the medical
case history of the women affected by
violence.

e The services could be outsourced Security Guard/Night Guard will work
to any person who is Passed 8th in shifts to provide 24 hour service at
from any recognized board having 0scC.

Security at Ie'ast 2 year§” experience. of | « The Security Guard/ Night Guard
06 | Guard/Night 03 11720 working as security personnel in a would be responsible for the overall
Guard goverpmgnt or . lreputed security of OSC.
organization at the district/ state .
e She/he would be responsible for

level. He/ she should preferably be
retired military / para-military
personnel.

safety of all capital assets, furniture

and equipment at OSC.
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