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No. IiTD/IRD/MID0EB0D/ -S 9] Dated: 17/03/2026

Adverti A4l D/073/202

Applications from Indian nationals are invited under the following project. Appointment shall be on contractual basis with consolidated pay,
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Title of the Project MI to operate DDF for Computer Science & Engineering Department. (MI00680)

Funding Agency Indian Institute of Technology Delhi

Name of the Project Prof. Naveen Garg

Investigator [email 1D: cse recru'rtment@cse.iitd,ac,in]

Deptt/ Centre Department of Computer Science & Engineering

Duration of the Project Upto:30/06/2030

Berfa™ |~ Gonsoldated Pay:siab [Felowsmp. | Quaifications

Project Manager (Admin.) - (1) Rs, 64,260 - 66,190 - 68,180 - 70,220 - Educational Qualification: Master's Degree
72,330 - 74,500 - 76,730 - 79,030 - (M.A./M.Com /M.Sc. or equivalent) with at least 55%
81,400 - B3,840/- p.m. plus HRA @ marks. :
30% Experience Required:

1.Minimum 12 years of experience in office management of which
at least 5 years at the level of Senior Assistant.

2 Proficiency in various tools for office administration including
MS-Office, E-mail, EOffice, ERP systems efc.

Desirable: Experience in

1 Establishment and administrative matters (service matters,
recruitment, TA/LTC, leave efc),

2 Admissions, conduct of examinations, organising academic
events.

3. RTl replies, complaint handling,

4 maintenance of records and filing systems, data compilation
and documentation

5. Maintenance of website.

Sr. Project Assistant (Admin) Rs. 47,780 - 49,220 - 50,700 - 52,220 - Educational Qualification:

(01) 53790 - 55,400 - 57,080 - 58,770 < & Bachelor's Degree with at least 55% marks from a recognized

60530 - 62,350 /- p.m. plus HRA @ 30% University.

Experience Required:

1 Minimum 10 years of experience in office management
of which at least 5 years at the level of Junior Assistant.

2.Proficiency in various tools for office administration
including MS-Office, E-mail, EOffice, ERP systems etc.

Desirable: Experience in

1 Stores-related work: GeM, e-Procurement, eBidding,
Tender, Inventory Management, Purchase records and
procedures.

2. Organisation of academic meetings, workshops,
conferences etc.

‘The candidales who are interested to apply for the above post should download Form No. IRD/REC-4 from the IRD Website
(http:/iird.iitd.ac.inirec) of IIT Delhi and submit the duly filled form with complete information regarding educational gualifications indicating

percentage of marks/division, details of work experience efc. by e-mail with advertisement No. on the subject line to Prof. Naveen Garg at
email id: cse_recruitment@cse.iitd.ac.in

IIT Delhi reserves the right to fix higher criteria for short-listing of eligible candidates from those satisfying advertised qualification and requirement
of the project post and their name will be displayed on web link (http:/fird.iitd.ac.in/shortlisted) alongwith the online interview details. Only short-
listed candidates will be informed for online interview In case any clarification is required on eligibility regarding the above post. the candidate may
contact Prof. Prof. Naveen Garg at email id: cse_recruitment@cse.iitd.ac.in

5% relaxation of marks may be granted to the SC/ST Candidates. In case of selection of a retiredisuperannuated government employee, his/her
salary will be fixed as per prevailing IRD norms, i ¢ ST S & SHliEar] &1 SHPI DY 5% ge al ol wFdl @ UP JarfAg L
el & e % A 1 U1 A adHr g HFEE] & +9R au {1 U The last date for submitting the completed applications

by email is 01/04/2026 by 5.00 p.m.
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. Head of the Deptt./Centres/Units - Itis requested that the contents of the Above Advt. be brought to the notice
of the staff working in your Deptt./Centre/Unit
+  Webmaster, IRD : - To put advertisement at IITD website.
. Notice Boards
. Advertisement file
. Prof Naveen Garg, Pl , Department of Computer Science & Engneering
. Copy to Chairperson, DRCICRC




