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INDIAN INSTITUTE OF INFORMATION TECHNOLOGY KOTA

SPL-269, RIICO Industrial Area Kuber Extension, Ranpur, Kota-325003, Rajasthan
Ph: 0141-2715071, E-Mail: office@iiitkota.ac.in

Advt. No.: lHITK/Recruitment/2025/02 Date: 01.03.2025

ADVERTISEMENT FOR RECRUITMENT OF NON-FACULTY STAFF

Indian Institute of Information Technology Kota (IIIT Kota) is an Institute of National Importance
established by an Act of Parliament in Public Private Partnership (PPP) Model under the Ministry of
Education, Government of India. The Institute offers B.Tech., M. Tech., and Ph.D. Programmes.

The Institute invites ONLINE applications in the prescribed format from the eligible Indian national for
filling up the following vacant positions through Direct Recruitment. The post of Registrar & Deputy
Registrar will be on Deputation (Short-term contract).

NS(I)'. Name of Post CIa/sCs;:;)cuaglon P?gSLF)z\;e;thC%acc:i)re Number of Vacancies*

1 | Registrar A Pay Level — 14 1(1-UR) #

2 | Deputy Registrar A Pay Level — 12 1(1-UR) #

3 | Assistant Registrar A Pay Level — 10 2 (2-UR)

4 | Junior Superintendent B Pay Level — 06 2 (2-UR)

5 | Junior Superintendent (Library) B Pay Level — 06 1 (1-UR)

6 | Physical Training Instructor B Pay Level — 06 1(1-UR)

7 | Junior Technical Superintendent B Pay Level — 06 4 (1-0BC, 3-UR)

8 | Junior Engineer B Pay Level — 06 2 (2-UR) Electrical-1, Civil-1
9 | Junior Assistant C Pay Level — 03 6 (1-OBC, 5-UR)

10 | Junior Technician C Pay Level — 03 9 (2-OBC, 1-SC, 6-UR)
11 | Junior Technician (Library) C Pay Level — 03 1 (1-UR)

Total 30
*The number of vacancies, including those under reserved categories, are purely provisional.

NOTE:

1. Institute is following recruitment and promotion norms (RPN 2016) issued by MHRD vide F. No.
51-2/2016- TS.1, Dated 12th September 2016.

2. #The deputation (short term contract) period for the post of Registrar / Deputy Registrar shall be
initially for a period upto 3 years which may be extended on yearly basis upto a maximum period
of five years subject to satisfactory performance, good behavior and high integrity. The Institute,
however, shall have the right to repatriate the incumbent any time even before the prescribed period
in case of his/her performance, integrity or conduct is found to be unsatisfactory. The total term
shall not exceed five years.

3. Upper Age Limit, Educational and other qualifications required for direct recruitment/deputation
on the above posts are as per Annexure-A.

4. In case of any difference in Hindi and English version of advertisement the English version will
prevail.



GENERAL INSTRUCTIONS

1

Instructions for application

a)

b)

d)

)

h)

)

K)

The relevant Recruitment Rules for non-faculty staff are available on Institute
website https://www.iiitkota.ac.in. The candidates are advised to refer the same
before filling the online application form.

Separate online application forms for each post are to be filled by the candidates
using online staff recruitment portal on the institute website (www.iiitkota.ac.in ).

Candidates should read carefully the requisite minimum essential qualifications,
age and eligibility, experience criteria etc. laid down in the advertisement before
applying for the relevant post. The relevant experience in Central and State
Governments/Centrally Funded Technical Institutions (IITs/IISc/IISERS/NITs/
I11Ts)/Universities and other bodies, such as public funded research Institute or
Government Laboratories or Statutory Autonomous organizations and Institutions
of repute will only be considered. Since all the applications will be screened on the
basis of data submitted by the candidate in the online application form, the
candidates must satisfy their suitability for the position to which they are applying.
If at any stage during the screening, recruitment and selection process and even after
appointment, it is found that candidates have furnished false or incorrect
information, their candidature will be rejected / cancelled / terminated immediately.
The institute take no responsibility for incomplete / incorrect information. No
correspondence in this regard shall be entertained at later date.

Appointment on the post of Registrar & Deputy Registrar is to be made on
deputation basis from the Central and State Governments/Centrally Funded
Technical Institutions (I1Ts/IISc/IISERs/NITs/IITs), Universities and other bodies,
such as public funded recognized research institutes, institute of national
importance or government laboratories.

Persons desirous to apply for the post of Registrar & Deputy Registrar may apply
through proper channel in the prescribed format along with attested copies of
updated APARs for the last five years, cadre clearance, vigilance clearance,
integrity certificate and statement showing major or minor penalties imposed if any.
Otherwise, the application will not be entertained.

Pay and allowances and other conditions for officers selected for deputation will be
regulated in accordance with DOPT O&M no. 6/8/2009-Esst. Dated 17.06.2010 as
amended time to time and other instructions issued by GOI and BoG of 11T Kota.

Applicants should take due care while filling online information for different
positions. Application once submitted online cannot be altered/resubmitted, under
any circumstances, and will be considered final. Further, no request with respect to
making changes in any data/ particular entered by the candidate in the Online
Application will be entertained, once the application is submitted successfully.
Therefore, please keep all data/details ready before you start filling up the
Application Online.

Good knowledge of Computer applications will be a distinct plus.

The minimum qualifying marks for Presentation/Interview/Tests will be decided by
the Selection committee.

All Qualifications, Experience and Age Limit will be recognized as on the closing
date of the online application portal.

As an Institute of national importance, I11T Kota strives to have a gender balance
workforce that reflects an all-India character. Hence, candidates from all over the
country and female candidates are especially encouraged to apply.
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p)

o))

t)

Y)

Reservation for ST/SC/OBC/EWS/PWD/Ex-Serviceman is as per Central Govt.
Rules. Age relaxation for SC/ST/OBC/PWD/Ex-Serviceman candidates is
applicable as per Central Govt. Rules.

The Institute reserves the right to fill or not to fill or partially fill any of the above
vacancies without assigning any reasons whatsoever. The Institute also reserves the
right to cancel/restrict/modify/alter the recruitment process, if required, without
assigning any further notice or assigning any reasons thereof. The decision of the
Institute in this regard will be final and binding on all the applicants who responded
to this advertisement.

A recognized University/Institute should have awarded the degree as mentioned in
Recruitment Rules.

Experience acquired after minimum qualification prescribed for each post (i.e. post
qualification experience) will only be considered.

Candidature of the applicant shall be subject to verification of testimonials at any
subsequent stage.

The aggregate marks shall be considered for calculating the percentage. Conversion
of CGPA into percentage shall be as per the formula prescribed by the degree
awarding Institute. If no formula is prescribed by the degree-awarding Institute, the
Institute policy of 11T Kota will be followed.

Mere eligibility will not vest any right on any candidate for being called for a
selection.

In the event of receipt of many applications, the Institute reserves the right to restrict
the number of candidates for interview/selection test to a reasonable limit based on
qualifications and experience higher than those prescribed in this advertisement.
The Institute reserves the right to relax experience for persons with a brilliant
academic career, with specialized skills in exceptional cases, or in the case of
persons already holding analogous positions in a Central Technical Institute /
Central University / Central R&D institution.

Besides pay, the posts carry allowances as applicable to Central Government
employees.

Canvassing in any manner would entail disqualification of the candidature.
Candidates are advised to fill in their correct and active e-mail addresses in the
online application, as all correspondence will be made by the Institute through e-
mail only. The test/Interview schedule will be e-mailed to the candidates in their
registered e- mail. No separate letter (Hard copy) will be sent for this purpose.
Besides, all information regarding Selection Test and/or Interview schedule etc.,
will also be provided through the Institute website. The Institute will not be
responsible in any manner if a candidate fails to visit/access the e-mail/website in
time. Candidates are requested to regularly visit the Institute website, i.e.,
www.iiitkota.ac.in, for updated information regarding recruitment.

The decision of the Institute in all matters will be final. No correspondence /interim
inquiries will be entertained from the candidates in connection with the process of
selection/interview. Any dispute concerning the selection/recruitment process will
be subject to Courts/Tribunals within whose local jurisdiction the Institute is
situated.

Candidates who will be called for Selection Test/Skill Test/Interview must produce
original documents supporting all the particulars mentioned in their application
form regarding their reservation category, educational qualification, experience and
other claims.
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z) No TA/DA will be paid to attend the selection process (Test and/or Interview).

aa) The Institute reserves the right to modify/defer or cancel the advertisement/
recruitment at any stage of processing without assigning any reasons.

bb) Number of vacancies may be increased / decreased without any notification.

cc) All recruitment and pay-fixation shall be done by the Board of Governors (BoG)/
Director of the Institute, only on the recommendations of duly constituted Selection
Committees. The decision of the Appointing Authority shall be final. There shall
be no scope of fixing of altering pay (pay matrix level) outside the Selection
Committee.

dd) The higher starting pay and /or Pay Matrix Level may be offered to deserving
candidates on the recommendation of the Selection Committee and approval of the
Board of Governors/ Director.

ee) Only date of birth indicated in SSC/Secondary School Leaving Certificate/Birth
Certificate will be accepted. No subsequent request for change shall be entertained.

Application Submission

a) The candidates are required to apply ONLINE only from 10:00 a.m. from date of
publication of advertisement on Institute website to 30 days from the date of
publication of advertisement in Employment News up to 05:00 p.m.

b) For submission of application through ONLINE mode, please visit:
https://www.iiitkota.ac.in.

The applicants for the post of Registrar and Deputy Registrar

Applications shall be forwarded through proper channel along with attested copies
of APARs of last 05 years and Vigilance, Cadre Clearance, NOC failing which
they will not be considered.

The Concerned department while forwarding application shall certify that the
applicant, if selected, will be relieved within three months of the receipt of the
Offer of Appointment.

Incomplete applications not accompanied with the required certificates/
documents/unsigned are liable to be rejected.

Application form along with all the required documents be forwarded in the
envelope super scribed as ‘Application for the post of Registrar/ Deputy Registrar’
to Registrar, 11T Kota, SPL-269, RIICO Industrial Area Kuber Extension, Ranpur,
Kota-325003, Rajasthan within 15 days from closing of online recruitment portal,
hard copy of the application along with requisite documents not received on due
date shall not be considered for further processing.

Further, submission of hardcopy of application not required for the post
mentioned under S. No: 3 — 11.

c) Incomplete application will be summarily rejected, and application received after
last date shall not be entertained and the Institute will not be responsible for any
delay.

Fee Payable

a) Candidates are required to pay a non-refundable processing fee of Rs.1,000/-
(Rs. One Thousand Only) has to be paid through the link provided on the portal.
This fee is inclusive of GST. No other mode of payment is acceptable. SC/ST,
Physically Handicapped and Women candidates are exempted to submit the
processing fee.
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b) The applicant is required to take a printout of the fee acknowledgement receipt

c)

and enclose it with the hard copy of application after self-attestation for the post
of deputy registrar and registrar.
The fee once paid will not be refunded or re-adjusted under any circumstances.

d) Regular NON-FACULTY Staff members of 11T Kota are exempted from

depositing the processing Fee, for this they must apply only using Institute mail
ID for registering on the portal.

Follow up after applying

a)

b)

d)

Candidates once applied should visit Institute website and portal regularly for
status updates on recruitment. Screened list of eligible candidates with
application number will be displayed on the Institute website, after screening is
done. Information regarding selection test, Interview schedule etc. will be
communicated through the Institute website and email. The Institute will not be
responsible in any manner, if, candidate fails to visit/ access the website in time.
Candidates are requested to visit Institute website regularly.

Institute will upload the information on its website / homepage, for convenience
of the candidates regarding conduct and result of tests / interview. The candidate
may submit their applications at link provided on https://www.iiitkota.ac.in in
their own interest and refer to any updates, posted their time-to-time.

No correspondence whatsoever will be entertained from candidates regarding
conduct and result of interview and reasons for not being called for interview or
selection.

List of Shortlisted candidates will be displayed on the Institute’s Website.
Applicants are instructed to visit the website regularly. Shortlisted candidates
will be informed through email only and no separate communication will be sent.

Sd/-
Registrar
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