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ADDITIONAL PROJECT DIRECTOR "

Job Summary

The ideal candidate is someone who has deep knowledge of Government Policies, Procedures,
Processes, Standards ang Guidelines. One who understands Technology, -Quality Standards,
Information Systems' internal controls framework, Software Engineering and business processes.
Experience in Finance Management and Financial Service Delivery Domain in the Government would
be an added advantage. Should have ability to analyse, derive feasibility and ability to foresee
requirements as per Government needs. Proficiency in developing mechanism for implementation of
IT, Project Management, works monitoring, deep knowledge of SDLC, software development
environment, IT Infrastructure, Server Management and Change Management. Should be able to
formulate Policies, Procedures, Processes, Guidelines, Standards and Standard Operating
Procedures. Should have good knowledge of English. Good leadership quality, ability to take initiative
and should have good communication, presentation and other soft skills.

Distinquishing Characteristics '

Preparation of future plan, enhancement in existing system and the preparation of detailed scopes
and objectives for which computer programmes will be written fo' use data processing for
administration, management, control and other operations. Preparation’ of RFP and finalisation of
RFP, vendor management and other project lifecycle works. Should be- able to manage the budget
and finances pertaining to Project(s) and Project Management Unit. Implementation of Plans, its
monitoring, review, follow-ups, support, among others.

1. Duties and Responsibilities

To assist the Pro‘;ect Director and/or the Department in the following works-

i. Carrying out fégsiblhty studies of proposals and making recommendations for formulation
of Policy, Procedures, Processes, Guidelines and Standards and to get approval from the
competent level.

ii. Ensuring timely and within budget planning and development under the Agile

' methodology, Configuration Management of IT systems, Change Management and
Quality Assurance.

iii.  Interaction with the Development Team to understand software limitations, resolvmg their
problems, ensure testing for quality of software and deployment of the completed
software.

iv.  To ‘ensure quality and timeliness of the project and to ensure post implementation
support.

V. Shall be accountable for efficient and effective functlomng and operation of Project
Management Unit.

vi.  Shall ensure Confldenllallty. Integnty and Availability of the lnformation System.

vii.  Coordination within various wings of the department/govemment understanding their
: needs & suggest actions thereon.
viii. Monitoring the server management and to ensure robust mternai control framework and
IT Security.

ix.  To monitor and ensure implementation of the project and to report it to the next level.

X.  To ensure helpdesk and support systems are working efficiently and effectively.

xi.  To make presentations before different stakeholders and to conduct training programmes.
Xil.  Toensure statutory compliance and compliance of IT Audit/ other giobal standards.
Xiil.  Works aSSIQned by the Department from time to time.



Job Description

PROJECT DIRECTOR

Job Summary : i e 3
The Ideal candidate is someone who has deep knowledge of Government Policies, Procedures,

Processes, Standards and Guidelines. One who understands Technology, Quality Standards,
Information Systems' internal controls framework, Software Englnee{ing and business processes.
Experience in Finance Management and Financial Service Delivery Ddmain in the Government would
be an added advantage. Should have ability to analyse, derive feasibility and ability to foresee
requirements as per Government needs, Proficiency in developing mechanism for implementation of
IT, Project Managemen‘f, works monitoring, deep knowledge of SDLC, soflware development
environment, IT Infrastructure, Server Management and Change Management. Should be able to
formulate Policies, Procedures, Processes, Guidelines, Standards and Standard Operating
Procedures. Should have good knowledge of English. Good leadership quality, ability to take initiative
and should have good communication, presentation and other soft skills.

Distinquishing Characterlstics :

Preparation of future plan, enhancement In existing system and th_éi preparation of detailed scopes
and objectives for which computer programmes will be writtep to use data processing for
administration, management, control and other operations. Preparation of RFP and finalisation of
RFP, vendor management and other project lifecycle works. Should: be able to manage the budget

and finances pertaining to Project(s) and Project Management Unit, Implementation of Plans, its
monitoring, review, follow-ups, support, among others. '

1. Duties and Responsibilities

i Carrying out feasibility studies of proposals and making recommendations for formulation

of Policy, Procedures, Processes, Guidelines and Standards: and to get approval from the
competent level. :

ii. Ensuring timely and within budget planning and dé,\;"elopmant under the Agile

methodology, Configliration Management of IT systems, Change Management and
Quality Assurance.

iii. Interaction wrl{'th the Development Team to understand software limitations, resolving their

problems, ernsure testing for quality of 'software and deployment of the completed
software.

iv.  To ensure quality and timeliness of the project and to ensure post implementation
support.

V. Shall be accountable for efficient and effective functioning and operation of Project
Management Unit. e

vi.  Shall ensure Confidentiality, Integrity and Avalilability of the Information System.

vii.  Coordination within various wings of the department/government, understanding their

needs & suggest actions thereon, 3

vii. Monitoring the server management and to ensure robust internal control framework and
Security. :

iX. To monitor and ensure implementation of the project and fo report it to the text level,

X.  Toensure helpdeslf and'support systems are working efficlently and effectiyely.
Xl.  To make presentations before different stakeholders and to conduct training programmes.

Xii. — To ensure statutory compliance and compliance of IT Audit/ other global.standards.
Xill.  Works assigned by the Department from time to time. i
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